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slade
Text Box
If you are NOT associating the ASW and the ASR records, then you can continue directly to page 11.

slade
Callout
1.  Click the component action button.

slade
Callout
2.  Click "Copy".
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slade
Callout
2.  Click the next button.

slade
Callout
1.  Verify that the "Copy Lab Control Number" is selected.
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slade
Callout
1.  Verify the Sample ID and Sample Date.  They can both be changed if desired.

slade
Line

slade
Callout
2.  Click the next button.
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slade
Callout
1.  Deselect at a minimum "Destination Lab".  You can deselect any other data you don't want copied to your sample record.

slade
Callout
2.  Click the next button.
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slade
Callout
Click the next button.



 

 

7 UPDATED 02/23

slade
Callout
1.  Verify what data is being copied.

slade
Callout
2.  Click "Confirm".
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slade
Callout
Click the "Additional Information" tab.
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slade
Callout
1.  Remove the Sample ID - Name.

slade
Callout
2.  Remove the Witnessed By ID - Name.

slade
Callout
3.  Clear the CIT Witnessed box by selecting the blank row at the top of the drop down.

slade
Callout
4.  Click "Save".

slade
Callout
5.  Click the "General" tab.
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slade
Callout
1.  Remove the Material Code - Name.

slade
Callout
2.  Click "Save".

slade
Text Box
Repeat Steps 1 and 2 until the Material Code - Name is gone after saving.
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slade
Callout
1.  Enter the date the material was sampled.

slade
Callout
2.  Change from "ASW" to "ASR".

slade
Callout
3.  Enter the material code for the material being tested.

slade
Callout
4.  Enter the quantity represented by the test.

slade
Callout
5.  Enter the unit of measure for the quantity.

slade
Callout
6.  Click the "Sources" tab.
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slade
Callout
Click "Select Primary Source".
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slade
Callout
Either search for the material source or click "Show first 10".

slade
Line
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slade
Callout
1.  Select the material source from the list.

slade
Callout
2.  Click "Add to Sample Record".



 

15 UPDATED 02/23

slade
Callout
1.  Click "Save".

slade
Callout
2.  Click the "Sample Location" tab.
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slade
Text Box
Modify any of the Sample Location information as needed and then click "Save" if anything was changed.

slade
Callout
Click the "Additional Information" tab.



 

17 UPDATED 02/23

slade
Callout
1.  Enter the District person performing the test.

slade
Callout
2.  If testing a material with a mix design, select the Mix Design Type from the drop down.

slade
Callout
3.  If testing a material with a mix design, enter the Mix Design ID.

slade
Callout
4.  Click "Save".

slade
Callout
5.  Click the "Associations" tab.
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slade
Callout
Click "New".
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slade
Callout
1.  Select "Destination Lab" from the drop down.

slade
Callout
2.  Enter District Lab performing the test.

slade
Callout
3.  Click "Save".

slade
Callout
4.  Click the "Contract" tab.
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slade
Callout
Click "Select Contract Project Items".
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slade
Callout
Either search for your contract or click "Show first 10".

slade
Line
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slade
Callout
1.  Select your contract line item(s).

slade
Callout
2.  Click "Save".
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slade
Callout
1.  Click the "Tests" tab.

slade
Callout
2.  Click "Assign Tests".
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slade
Callout
Click the next button.
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slade
Callout
1.  Select the Test(s) you are performing.

slade
Callout
2.  Click the next button.
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slade
Callout
Click the next button.
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slade
Callout
1.  Verify the test(s) selected.

slade
Callout
2.  Click "Confirm".
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slade
Callout
1.  Click the row action button.

slade
Callout
2.  Click the Agency View for the test you are running.
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slade
Text Box
Enter the test data in Agency View for all replicate test(s).  Pages 29-32 are the same screen.
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slade
Callout
1.  Once all the data has been entered click "Save".

slade
Callout
2.  Click "Sample Record Test".
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slade
Callout
Click the "Testers" tab.
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slade
Callout
1.  Enter a person performing an action on the test.

slade
Callout
2.  Enter the action the person performed.

slade
Text Box
Repeat Steps 1 and 2 for each person performing an action.

slade
Callout
3.  Click "Save".
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slade
Callout
1.  Click the component action button.

slade
Callout
2.  Click "Mark Test Complete".

slade
Callout
3.  Click the "General" tab.
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slade
Callout
1.  Select the appropriate test result from the drop down.

slade
Callout
2.  Select "Test Result Value" from the drop down.

slade
Callout
3.  Enter a test result.

slade
Callout
4.  Click "Save".

slade
Callout
5.  Click "Sample Record".

slade
Text Box
The sample is now Authorized.
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slade
Text Box
If you want to add the Field's test data as an attachment, follow the steps on pages 38-44.

slade
Callout
1.  Click the component action button.

slade
Callout
2.  Click "Attachments".
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slade
Callout
Click "Select File".
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slade
Callout
Click "Save".
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slade
Callout
1.  Click the row action button.

slade
Callout
2.  Click "Select Roles".
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slade
Callout
Either search for the role(s) or click "Show first 10".

slade
Line
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slade
Callout
1.  Select the role(s) you want to have access to your attachment.

slade
Callout
2.  Click "Add to Attachment".
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slade
Callout
Click "Save".




