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slade
Callout
Verify your Role
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slade
Callout
1.  Enter the KDOT Contract number

slade
Callout
2.  Find the row for the subcontractor that you are reviewing and then click on the number link
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Callout
Click the number for the payroll you are reviewing
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Click "Status"
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slade
Callout
1.  Click the component row action button

slade
Callout
2.  Click "Prime Review"
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Callout
1.  Review for accuracy

slade
Callout
2.  Click the Blue arrow at the bottom of the page
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Callout
1.  Enter Comments if needed

slade
Callout
2.  Click "Forward to Agency"
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Process Complete




