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Traffic Safety Unit 

              NHTSA Grant Administration and Procedures 

 
1. Mission of the Bureau of Transportation Safety, Traffic Safety Unit 

 

The mission of the Bureau of Transportation Safety, Traffic Safety Unit (TSU) is to 

improve the quality of life for the traveling public by reducing the number of motor vehicle 

fatalities, injuries and crashes on the roadways in Kansas.  The TSU influences human 

behavior by identifying problems and implementing effective educational and enforcement 

programs.  

 

A. Contractor Role 

 

To fulfill the mission of the TSU, contractors provide enforcement, educational 

programs and informational campaigns designed to change the behavior of the drivers 

and passengers on our state’s highways and streets.  

 

B. Delivering the Message 

As an ambassador, it is essential that uniformity and consistency is maintained in 

delivering the message of traffic safety.  The goal of providing a safe transportation 

system can only be achieved with a clear and concise message which the public 

understands. 

2. Safety Section Responsibilities 

 

The responsibility of the TSU is to administer Federal funds received from the National 

Highway Traffic Safety Administration (NHTSA) and state funding, addressing driver 

behavior and environmental safety.  Funds are used to develop and implement a statewide 

highway safety program designed to reduce fatalities, injuries and property damage 

resulting from traffic crashes and associated incidences.  The primary functions of the TSU 

include: 

 

• Develop and implement a Highway Safety Plan to identify and solve problems 

related to highway safety issues; 

• Maintain an inventory of equipment, vehicles, and other items purchased with 

Federal safety funds;  

• Address nationally identified priority areas, including impaired driving 

countermeasures, occupant protection, distracted driving, police traffic services, 

emergency medical services, traffic records, motorcycle safety, pedestrian safety, 

and bicycle safety; 

• Coordinate highway safety activities with other agencies and organizations in the 

state; 

• Support legislative activities and act as technical expert on safety issues; 
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• Support development and implementation of the Strategic Highway Safety Plan; 

and 

• Develop and complete an annual performance report. 

 

3. TSU Fundamental Duties and Activities 

 

A. Project Monitoring Guidelines 

 

INTERNAL TSU SECTION POLICY EFFECTIVE JANUARY 2018 

 

The purpose of project monitoring is to ensure successful completion of contract goals 

and objectives by working in a positive partnership with the contractor and assisting 

through guidance and feedback.  The TSU staff project monitor will use the necessary 

level of monitoring required on each project. 

 

On-site monitoring should include a review of program objectives and guidelines as 

detailed in the contract, milestones and activities completed-to-date based upon the 

contract work plan and timeline, and other significant progress made to meet program 

objectives.  Monitoring can also include a check of the financial documents and 

inventory items, depending upon the schedule as outlined for the year.  It is imperative 

that all items on the Project Monitoring Form be addressed and completed (see 

Appendix 1). 

 

TSU Staff will be responsible for project oversight that may include, but is not limited 

to, the following: 

 

• Project conferences; 

• Contract timelines; 

• Review and approve reimbursement vouchers; 

• Review of financial records and audit as required; 

• Mid-year review for contract modification; 

• Contract review for compliance with contract goals; 

• Review of inventory as needed for compliance; 

• Quarterly reports; 

• Final reports; 

• Correspondence in all assigned program areas and dissemination of all pertinent 

information to management as needed; 

• Efficient use of travel time to avoid time loss on project administration; 

• Ensure all pertinent contract documents are in the contract file; 

• Effective communication between TSU and contractors; and 

• Distribution of information and knowledge to management and staff on a 

regular basis. 

 

B. Specific Guidelines 
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1. Project Conferences are conducted at the beginning of each program or program 

year to ensure that the contractor and the TSU are interpreting the contract 

objectives in the same manner.  Project Conferences are required for annual grants 

in excess of $100,000.  Exceptions to this policy may be made by management 

under appropriate circumstances. These conferences are set up within the first 30 

days of the contract start date.  The TSU Staff is responsible for making the 

appointment and arranging the required attendees.  A Project Conference form 

(Appendix 2) will be filled out by the TSU Staff and signed by all parties present.  

The term “Project Period,” refers to the total length of the grant.  The term 

“Contract Period,” refers to the segments of the Project, typically this is annually.  

Project Conferences are not necessary for TSU internal Contracts (Transportation 

Safety Bureau Chief to Traffic Safety Manager).  The form is located on the Traffic 

Safety Section network drive. 

 

2. Contract Timeline is an integral part of every contract.  The TSU staff is required 

to monitor the contractual timeline as it corresponds to the objectives listed in the 

grant.  TSU Management or TSU staff have the discretion to seek additional 

information from the contractor concerning inconsistencies or clarifications of a 

contract timeline. 

 

3. Monthly Reimbursement Vouchers (MRV’s) are received on a regular basis.  

They should be monitored for accuracy and adherence to contracted categories.  

The MRV should be compared to the contract to ensure that the contractor is 

requesting reimbursement within the proper categories within the contracted 

amounts.  MRV forms should be printed on green paper.  A sample MRV is 

available on the KDOT shared network drive (Appendix 3).  Supporting 

documentation must be submitted with each request for reimbursement.  TSU staff 

must initial each payment prior to processing by the TS Accountant.  Supporting 

documentation can include, but is not limited to: time sheets, packing slips, credit 

card receipts, travel vouchers, and other documentation that will provide a level of 

detail for the purchases seeking reimbursement.  Each voucher must be reviewed 

and approved by at least two people in the TSU. 

 

All MRVs will be accompanied by source documents for all expenditures claimed 

by the contractor/grantee.  These source documents will include, but are not limited 

to: 

• Time sheets and activity reports;  

• Vendor invoices; 

• Receipts; 

• Interfund voucher (other state agencies);  

• Travel documentation;  

• Mileage logs; 

• General ledger reports showing employee benefits; 

• Etc.  
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It is important that expenses are charged to the appropriate State or Federal fiscal 

year.  A date is established by the first significant event, which is typically the order 

or activity date.  All staff must be conscious of this date and verify the appropriate 

fiscal year for reimbursement from NHTSA or any other agency.  If in doubt, please 

seek the advice of TSU Management. 

4. Contract Review for compliance with contract requirements should be ongoing.  

Any problem should be noted and TSU managers should be made aware of 

concerns.  The TSU staff is tasked with informing TSU management of any 

concerns or problems relating to contractual obligations and will be instrumental 

in resolving the issue. 

 

5. Quarterly Reports are required from most contractors and are due by the 30th of 

the month following the end of the quarter.  These reports are reviewed by the TS 

staff.  As a guideline, all annual contracts exceeding $100,000, excluding 

grants/contracts for advertising at event venues, will be required to report 

quarterly.  All other contracts excluding Special Traffic Enforcement Programs 

(STEP) and Impaired Driving Deterrence Programs (IDDP) will be required to 

report annually or as TS management deems necessary.  STEP, Night Time Safety 

Belt Enforcement (NSBE) and IDDP contracts are required to report 30 days after 

the enforcement activity or mobilization has ended. The TS Project Management 

may provide exceptions to this policy.  

 

6. Final Reports may be required. These are provided by contractors to include all 

contracted activities or problems encountered with compliance.  This report should 

be reviewed, and all contractual deficiency corrected, or a notation of why the 

compliance does not exist.  This report, if required, is due to the TSU Section 

office 30 days after the contract end date.  Final reports for advertising 

contracts/grants should include, at a minimum, exposure rates and demographic 

data of those exposed to the ads. 

 

7. Inventory Purchases exceeding $5,000 must be approved by NHTSA Regional 

Office prior to acquisition.  The purchase cannot and will not be made without 

approval from the NHTSA Regional Office.  A letter must be drafted to the 

Regional Office in Kansas City addressing the following: 

 

• Cost; 

• Item requested; 

• Planned activity with item;  

• Project number; 

• NHTSA funding source; and 

• Expected outcomes 

 

8. Review of Inventory will be completed annually in accordance with established 

TSU Section guidelines.  The TSU Staff will be responsible for inspecting and 

tagging all new authorized inventory purchases relating to their assigned 
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contract(s).  TSU staff should read and follow the Federal Inventory Guidelines to 

ensure compliance with Federal rules.  

 

9. Notice to Proceed will be produced by the TSU Accountant annually.  This letter 

will include: the contract amount; length of contract; contract and project numbers; 

and reporting requirements (see Appendix 4 for NTP and all other contract 

documents). 

 

10. Contract Monitoring will be an on-going activity of the TSU office and staff. 

On-site visits, e-mail correspondence, desk monitoring, and activity reports are all 

types of acceptable monitoring.  As a general guideline, any contract exceeding 

$100,000 annually, may require one on-site or face to face monitoring contact in 

addition to the project   conference, excluding grants/contracts for advertising at 

event venues.  This monitoring should be conducted near the half-way point of the 

contract year, if deemed necessary.  There shall also be two monitoring contacts 

via phone during the contract year, one in the second quarter and one during the 

fourth quarter.  As a general guideline all contracts/grants under $100,000, 

excluding STEP, NSBE, IDDP and advertising at event venues require two phone 

and/or two email contacts per year, or as deemed reasonable by management.  The 

TSU office or a TSU representative will conduct on-site, during planned activity, 

monitoring of five randomly selected STEP, monitoring of five randomly selected 

NSBE and five randomly selected IDDP contracts annually. The TS Project 

Management may approve exceptions to this policy.  All monitoring activities 

should be documented and placed in the contract or project file. 

 

11. Debarment and SAMS verification The KDOT Fiscal Office routinely verifies 

each subrecipient has an active SAMS registration.  If a subrecipient does not have 

an active SAMS registration, additional research may be conducted.  The reasons 

for no active registration can include but are not limited to: the DUNS number is 

not in the KDOT fiscal system (CMS), there are multiple listings for the 

subrecipient on the SAM.gov website, the subrecipient is not found on the 

SAM.gov website, the subrecipient registration has expired or the subrecipient has 

been disbarred.  Upon verification of the issue if applicable, the KDOT Fiscal 

Office will notify the KDOT Traffic Safety office on the issue and the Traffic 

Safety Office will work with the subrecipient to resolve or end the contract if 

warranted. 

 

12. OMB Circular A-133 Audits- The KDOT Fiscal Office will notify the KDOT 

TS office in addressing the findings identified in an A-133 Audit by a Traffic 

Safety contractor.  The KDOT Fiscal Office has outlined procedures to address 

any findings in an A-133 Audit.  As part of each award, the awarded entity will be 

made aware of the Federal regulations surrounding when an A-133 Audit must be 

conducted and the procedures for reporting.  If a not-for-profit entity receives more 

than $750,000 in Federal grant funding, this entity must perform an A-133 Audit.  

A copy of this report must be sent to each agency that distributes Federal funding 



 

7 

 

to the entity.  Findings, if any, must be addressed within six months after receipt 

of the sub-recipient audit report. 

 

A. After KDOT’s fiscal year end (6/30):  Letters are drafted to any sub-

recipients receiving Federal pass-through funds in the State’s prior fiscal 

year.  The letter includes a list of payments that KDOT paid to the sub-

recipient during the year and a Single Audit Confirmation form.  The Single 

Audit Confirmation Form is to be completed and returned to KDOT 

confirming if a single audit was necessary for their entity, and if so, any 

audit findings for their most recent fiscal year ended. 

 

B. KDOT’s Response to Sub-Recipient Finding: Once KDOT is made aware 

of a finding relating to a Federal program, KDOT must review the finding 

and determine the impact.  According to 2 CFR 200.521, the pass-through 

entity (KDOT) has six months from being made aware of the finding to 

issue a decision on the finding and ensure that the sub-recipient takes 

appropriate timely corrective action.  Ideally, the sub-recipient should 

notify KDOT immediately once any audit/review process where an issue 

related to a Federal award has been identified. 

• Once the Federal Aid Section of KDOT is aware of the finding, the 

information is promptly passed along to the Program Manager/Bureau 

Chief where the award originated.  

 

• The Program Manager/Bureau Chief is asked to review the finding and 

contact the sub-recipient to resolve the issue and work with the sub-

recipient to correct the issue. 

 

• KDOT Fiscal/Federal Aid will help the Program Manager in developing 

a way to monitor the issue in the future.  It is the responsibility of the 

Program Managers to monitor and ensure the corrective action is 

occurring.  Most corrective action is reviewed during the next program 

reviews for that sub-recipient.  

 

• Most corrective action requires a return of some Federal dollars. 

 

• The resolution should be communicated back to KDOT Fiscal/Federal 

Aid for our files.  

 

• If no resolution is forth coming, KDOT Fiscal/Federal Aid will remind 

the Program Manager of the six-month time frame stated in A-133 that 

is required for KDOT to be in compliance and continue to follow-up 

until the issue has been resolved.  
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To date, the findings that KDOT has encountered are sub-recipients claiming 

unallowable costs.  In these cases, the Program Manager has sent letters out 

requesting the return of overpaid funds.  KDOT has promptly processed a credit 

billing to return the funds to the awarding Federal agency which usually occurs 

prior to KDOT collecting the monies from sub-recipient.  The Program Manager is 

asked to review allowable/unallowable costs with the sub-recipient and is expected 

to review all invoices/billings more closely for these items. 

 

C. Contract Flow (see Appendix 4 for examples of contract documents): 

• Engage potential vendor on high level idea and/or concept;  

• Create draft agreement; 

• Approval of traffic safety management staff; 

• Route to vendor for draft approval, no signatures; 

• Route to KDOT Chief Council for review and additional State of 

Kansas legal documents; 

• Route to vendor for signatures, signed hard copy back from vendor; 

• Route to KDOT Chief Council for final review; 

• KDOT signatures; 

• Distribute to TS accountant for processing.  

• No expenditures, formal agreements or work may begin prior to 

the completion of a fully executed agreement.  A fully executed 

document is a legal contract that has become effective as a result 

of the signatures of authorized representatives of the parties to the 

agreement. 

 

13. Program Income 

Under 2 CFR 200.307 the collection of program income is allowed.  KDOT TSU 

Staff must make TSU management aware of any program income.  Due to the 

complexities and additional monitoring surrounding program income, it is very 

unlikely that KDOT will award a grant that has program income.  

 

4. Federal Inventory 

 

Federal inventory is classified by State of Kansas regulations as all fixed and moveable 

property, which has a unit cost of $5,000 or more, and an expected serviceable (useful) life 

of longer than one year.  Inventory purchased with Federal funds which are administered 

by TSU must be listed in the Detailed Inventory Listing computer system maintained by 

the Traffic Safety office network drive. 

 

The unit cost of the inventory item means the net invoice unit price of the property 

including the cost of modifications, attachments, accessories, or auxiliary apparatus 

necessary to make the property useable for the purpose for which it was acquired.  The unit 

cost also includes the freight or postage (as defined in the Department of Administration, 

Division of Accounts and Reports, Policy and Procedure Manual, File No. 13,001, pg. 10, 

paragraph 6.e.). 
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The date of acquisition for the property is the date (month and year) when the property is 

acquired by the contractor. 

 

The contractor shall use the property for the intent and purpose for which it was acquired, 

whether or not the project continues to be supported by Federal funds. 

 

The Contractor shall use an inventory control system as a safeguard against the loss, 

damage, or theft of property.  Any loss, damage, or theft of property shall be investigated 

and fully documented. 

 

Adequate maintenance procedures shall be implemented by the contractor to keep the 

property in good condition.  The TSU staff or representative, in conjunction with the 

contractor, will be responsible for physically verifying inventory annually.  A detailed 

inventory list of all items and inspection procedures will be forwarded to contractors on a 

timely basis. 

 

If the property is determined to have no further use value, or if it has exceeded its useful 

life, the property will be released to the contractor and there will be no further Federal 

interest.  This result will also cause the TSU staff to draft a letter to the NHTSA Regional 

Office requesting release of the item(s).  Property which becomes obsolete prior to the end 

of its originally estimated useful life shall be considered to have no further useful value. 

 

If the property is traded in prior to the conclusion of its useful life, the Federal Government 

shall retain an interest in the new property.  The amount of interest shall be computed by 

applying the percentage of Federal participation in the original project to the property.  The 

TSU must give prior approval to contractors wishing to trade in property with a remaining 

useful life. 

 

Property, with a remaining useful life, that is damaged or destroyed is replaced at the 

expense of the contractor. The Federal government shall retain an interest in the new 

property. The amount of interest shall be computed by applying the percentage of Federal 

participation in the original project to the new property. TSU shall be notified by the 

contractor of incidents of damage or destruction to federally funded property which has a 

remaining useful life.   

 

If the contractor has no need for the property and the property has a further useful life, upon 

approval by the TSU, the contractor may sell the property or return the property to the TSU.  

If sold, the sub-grantee shall reimburse TSU an amount computed by applying to the sale 

proceeds, the percentage of Federal participation in the cost of the original project.  

 

An accounting of all property shall be taken by the TSU and the contractor and the results 

reconciled with the property records of the TSU once every year.  Any differences between 

quantities determined by the inventory and those shown in the accounting records shall be 

investigated to determine the cause of the difference.  All Federal Inventory items with a 

value of $5,000 or greater, will be inventoried by the TSU on an annual basis.  Complete 
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lists of all active inventories will be provided to the TSU staff, Project Coordinators, 

Contractors and any other party that is determined by the TSU to maintain this inventory.  

These guidelines will not replace any Federal requirements or special requirements that 

may be included in a specific contract.  The TSU will retain the right to conduct verification 

audits at any time a need is determined to maintain inventory at the appropriate levels.  Any 

issues arising from these inventory visits will be reported on the inventory inspection form 

which is located on the office network drive.  In connection with the inventory, the 

existence, current utilization, and continued need for the property shall be verified. 

 

 

A. Management Control System  

 

1. Inventory purchases: 

 

Prior to purchase, the TSU staff must seek and gain approval from the 

NHTSA regional office prior to any item exceeding $5,000 (See NHTSA 

Memo Guidelines, Appendix 5).  

 

When inventory is purchased by the contractor, TSU staff is notified by the 

receipt of the MRV.  A copy of the invoice for the property must accompany 

the MRV. This notification shall be accomplished through current office 

processes and routing of vouchers. 

 

Within 30 days of the MRV processing, the TSU staff will complete a 

“Purchase of Federal Inventory Route Inspection Form,” (Appendix 6) – 

Initial Purchase (yellow) form, assign Federal identification numbers and 

the assigned TSU staff will input the information into the computer system 

to become part of the Detailed Inventory Listing. 

 

Within 60 days of the MRV processing, a field inspection will be made by 

the appropriate TSU staff or a TSU Contractor.  At this time, the Federal 

Identification Number(s) will be affixed to the property and appropriate 

paperwork finalized including appropriate signatures of responsible parties. 

 

2. Inventory Inspection 

 

An annual accounting of all property shall be made by the contractor until 

the property has reached the end of it’s useful life.  

 

At the time of any inspection, a “Federal Inventory Verification Record,” 

(see Appendix 7) will be completed by the assigned TSU staff member.   

This form is located on the Traffic Safety network drive. 

 

Necessary changes shall then be entered into the computer by the TSU staff 

as part of the Detailed Inventory Listing.  This would include the last date 
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inventoried and any inconsistencies noted at the time of the physical 

inspection. 

 

3. Release of Federal Interest 

 

When the useful life of the property has expired, a “Release of Federal 

Interest,” letter is generated by the TSU staff.  This letter notifies the 

contractor that the Federal Government no longer has an interest in the 

property.  This information shall be entered into the inventory database and 

released inventory will be shown on an Inactive Listing.  At this time, the 

yearly accounting for that property will cease.  The TSU staff will draft a 

“Release of Federal Interest,” letter to the Regional NHTSA Office stating 

intentions to release the federal inventory item. Upon confirmation from the 

NHTSA Regional Office, the TSU staff generates a “Release of Federal 

Interest,” letter to the Contractor.  

 

4. Federal Inventory Useful Life Schedule – Revised March 13, 2009 

 

This schedule is to be used as a measure of the time period at the end of 

which the Federal Government would no longer have any equity.  At the 

end of the time period, the ownership would be transferred to the sub-

grantee.  This table only applies to individual items that cost, in excess, of 

$5,000 each. 

 

A. Vehicles 

AUTOMOBILES    4 YEARS OLD OR 50,000 

MILES 

STATION WAGONS   4 YEARS OLD OR 50,000 

MILES 

SUBURBANS, VANS   4 YEARS OLD OR 60,000 

MILES  

TRUCKS UP TO 1 TON   4 YEARS OLD OR 60,000 

MILES 

MOTORCYCLES    4 YEARS OR 50,000 MILES 

MOTOR HOME, BUS   6 YEARS OR 75,000 MILES 

AIRCRAFT    10 YEARS 

 

B. Alcohol 

BREATHALYZER   4 YEARS 

GAS CHROMATOGRAPH   4 YEARS 

INTOXIMETER    4 YEARS 

INTOXILYZER    4 YEARS 

SIMULATOR    4 YEARS 

DUI TRAILER    4 YEARS 

 

C. Police 
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LIGHT BARS    4 YEARS 

SIRENS     4 YEARS 

RADIOS     5 YEARS 

RADAR, VASCAR, ETC   3 YEARS 

SWITCH PANELS   4 YEARS 

GPS     3 YEARS 

SPEED TRAILER   4 YEARS 

TOTAL STATION   4 YEARS 

 

D. Driver’s Education 

SIMULATOR    8 YEARS 

SEAT BELT CONVINCER  5 YEARS 

ROLLOVERS    5 YEARS 

 

 

 

 

 

 

5. Grant Management Roles and Responsibilities 

 

A. General Work/Duty Description 

 

TSU Staff play a critical and intricate role.  Their duties include, but are not limited to: 

 

• Point-of contact for TSU contracts; 

• Provide the day-to-day work and monitoring, including project oversight; 

• Learn and possess the details of the projects to oversee; 

• Ability to answer questions and in general, become the expert for that 

program/contract; 

• Work to become familiar with all other programs in the TSU; 

• Research and propose new programs for implementation; 

• Keep management staff up-to-date on activities within a specific program.  This 

may include highlighting success stories and warnings of potential problems; 

• Assist new hires in the TSU in Grant Management; 

• Effective communication between the TSU office and the contractors; and 

• Utilize and implement effective time management skills. 

 

B. General Project Oversight 

 

TSU Staff will be responsible for project oversight that will include, but is not limited 

to the following: 

 

• Project conferences; 
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• Contract timelines; 

• Ensure TS network drive, and/or contract files, contain all current grant 

information; 

• Monthly reimbursement vouchers; 

• Review of financial records as required; 

• Monitoring and surveillance visits; 

• Contract review for compliance with contract goals; 

• Review of inventory as needed for compliance; 

• Quarterly reports; 

• Final reports and preparation of the NHTSA Final Report; 

• Preparation of the NHTSA Highway Safety Plan; 

• Correspondence in all assigned program areas, and dissemination of all 

pertinent information to management as needed. 

• Efficient use of travel time to avoid time loss on project administration; and 

• Completion of all risk assessment documents. 

 

C. Project Assignment 

 

TSU management will consider previous program knowledge, current workload, time 

involvement, and project location when determining the project or program 

assignment.  

 

D. Risk Assessment 

 

1. The intended effect of the Risk Assessment is to avoid payback of Federal funds, 

not to jeopardize receiving Federal funds.  Risk Assessment criteria to be evaluated 

must be described in the announcement of funding opportunity described in 

§200.203 “Notices of Funding Opportunities,” when KDOT announces grant 

opportunities.  KDOT’s Risk Assessment Tool must be utilized prior to making any 

Federal award to strengthen Federal grant-making decisions and improve 

outcomes. 

 

• A Risk Assessment must be completed for all Federal grants, regardless of 

agency. 

• A Risk Assessment must be completed for all sub-recipients, regardless of type. 

• A Risk Assessment must be done at the beginning of a new contract. 

• KDOT contractors do not need to complete a Risk Assessment for 

subcontractors. 

• Agencies that have a recent “Single Audit (OMB A-133 Audit),” are inherently 

lower risk agencies, unless there was a finding during the audit. 

• Sub-recipient specific monitoring requirements will be identified as a term and 

condition on the Federal sub-award document.  

 

2. In compliance with the guidelines on government wide suspension and debarment, 

in 2 CFR part 180, KDOT will restrict Federal awards, sub-awards and contracts 
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with certain parties that are debarred, suspended, or otherwise excluded from, or 

ineligible for, participation in Federal programs or activities. 

 

3. A Risk Assessment Form can be found in the TS Network drive “Risk Assessment,” 

folder (see example on Appendix 8). 

 

4. When completing the Risk Assessment Form, ask sub-recipient if they have had 

any internal or external audits and what the findings were. 

 

a. All you are doing is taking stock in how much oversight KDOT will provide 

to keep them on contract with the grant. 

 

b. Did sub-recipient receive Federal funds from another source?  Was there an 

audit?  If so, what did the audit find? 

 

c. By law, they must accurately disclose all application information.  

 

5. Upon completion of the Risk Assessment Form, it will be put with the TS network 

drive and the contract file for each sub-recipient.  

 

6. Nothing in the new Risk Assessment process changes current KDOT Traffic Safety 

Policy, other than the Risk Assessment must be completed on all grantees. 

 

7. KDOT must evaluate each sub-recipient’s risk of noncompliance with Federal 

Statues and regulations to determine an appropriate level of monitoring by 

determining how much risk the sub-recipient poses.  The more risk, the more 

monitoring will be required by KDOT. 

 

8. The main purpose of the Risk Assessment process is to provide preventative 

assistance before mistakes are made and funds have to be returned. 

 

9. If a sub-recipient has a characteristic that commonly leads to contract issues, KDOT 

may require one or more of the following contractual conditions: 

 

a. Targeted technical assistance; 

b. Mandator training for sub-recipient; 

c. More frequent documentation review; 

d. Increased on-site visits and monitoring; and 

e. Termination of the agreement. 

 

10. Characteristics that commonly lead to contract issues: 

 

a. Agency operates on total Federal allocation; 

b. Bankruptcies; 

c. Criminal activity; 
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d. Internal theft; 

e. Known past fraud; 

f. Significant audit findings; 

g. New KDOT sub-recipient of Federal Award; 

h. No Federal single audit during the previous year; 

i. Claims that do not match the annual report; 

j. New start-up businesses;  

k. Had to previously return Federal funds; 

l. Significant leadership and/or high turnover rates; 

m. No business manager on board; 

n. No cash balance to facilitate purchases upfront; 

o. No dedicated accountant on staff; and 

p.  High turnover rates. 

 

11. Federal Law 200.205 requires: 

 

a. Review of OMB-designated repositories of government wide data. 

Prior to making a Federal award, the Federal awarding agency is required 

by 31 U.S.C. 3321 and 41 U.S.C. 2313 note to review information available 

through any OMB-designated repositories of government wide eligibility 

qualification or financial integrity information as appropriate.  See also, 

“Suspension and Department Requirements,” at 2 CFR Part 180, as well as 

individual Federal agency suspension and department regulations in Title 2 

of the Code of Federal Regulations. 

 

b. In accordance with 41 U.S.C. 2313, the Federal awarding agency is required 

to review the publicly available information in the OMB-designated 

integrity and performance system accessible through SAM (currently the 

Federal Awardee Performance and Integrity Information System (FAPIIS)), 

prior to making a Federal award where the Federal share is expected to 

exceed the simplified acquisition threshold as defined in 41 U.S.C. 134, 

over the period of performance.  At a minimum, the information in the 

system for a prior Federal award recipient must demonstrate a satisfactory 

record of executing programs or activities under Federal grants, cooperative 

agreements, or procurement awards; and integrity and business ethics.  The 

Federal awarding agency may make a Federal award to a recipient who does 

not fully meet these standards, if it is determined that the information is not 

relevant to the current Federal award under consideration or there are 

specific conditions that can appropriately mitigate the effects on the non-

Federal entity’s risk in accordance with §200.207 Specific Conditions. 

 

12. Based upon the Risk Assessment, KDOT may impose additional specific award 

conditions as needed, in accordance with §200.205 paragraphs (b) and (c) for: 

 

a. An applicant or recipient who has a history of failure to comply with the 

general or specific terms and conditions of a Federal award. 
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b. When an applicant or recipient fails to meet expected performance goals.  

 

c. When an applicant or recipient is not otherwise responsible. 

 

d. These additional Federal award conditions which may include items such 

as: 

 

• Withholding authority to proceed to the next phase until receipt of 

evidence of acceptable performance within a given period of 

performance; 

• Requiring additional, more detailed, financial reports; 

• Requiring additional project monitoring;  

• Requiring the non-Federal entity to obtain technical or management 

assistance; or establish additional prior approvals.  

 

13. KDOT must notify the applicant or non-Federal entity as to: 

a. The nature of the additional requirements; 

b. The reason why the additional requirements are being imposed; 

c. The nature of the action needed to remove the additional requirement, if 

applicable; 

d. the time allowed for completing the actions, if applicable; and 

e. The method for requesting reconsideration of the additional requirements 

imposed. 

 

14. Any specific condition previously described must be promptly removed once the 

conditions that prompted them have been corrected.  

 

15. To evaluate each sub-recipient’s risk of noncompliance with Federal Statutes, 

KDOT, or any of their authorized representatives, must have the right of access to 

any documents, papers, or other records of the non-Federal entity which are 

pertinent to the Federal Award, in order to make audits, examinations, excerpts, 

and transcripts.  The right also includes timely and reasonable access to the non-

Federal entity’s personnel for the purpose of interview and discussion related to 

such documents.  
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Traffic Safety Unit 

 

Policies and Procedures 

 

Appendix 

 

 

The documents in the Appendix are meant to be utilized as reference material only.  While this 

document is periodically refreshed with the newest version of each attachment, it may not represent 

the most current document utilized by the department.  It is up to the user to contact your supervisor 

for the most current version of each document.   
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Over the last several months, a number of questions have arisen concerning permissible 
purchases under the highway safety grant programs. State shave asked about the 
conditions that attach to the purchase of equipment, the distinction between advertising, 
public relations, educational materials, and promotional items, and whether Federal grant 
funds may be used to purchase items for distribution to members of the public. I issued 
guidance on these issues in a January 19, 2016 memorandum, which I subsequently 
clarified in a February 11 memorandum applicable to certain fiscal year 2016 purchases. 
In this memorandum, I am issuing final guidance on these matters. For ease of reference, 
today’s memorandum consolidates all of the relevant information from these two past 
memoranda into this one document. This memorandum supersedes those prior 
documents, and States should no longer consult them. 
Please distribute this memorandum to the Governors’ Representatives for Highway Safety. 

I. Allowable Costs 
NHTSA highway safety grant funds are intended to support traffic safety in the States. Any 
use of NHTSA grant funds must support data-driven State traffic safety goals. When 
determining whether to expend grant funds under the categories below, a State or 
subrecipient should use good judgment as a responsible steward of tax dollars intended to 
support traffic safety. All costs charged to NHTSA highway safety grants must be 
reasonable, within the scope of the grant, address a highway safety problem, and help to 
meet performance measures. Note that the OMB Super Circular has additional provisions 
that apply to certain items that fall within the categories below. For example, certain 
educational materials costs may be subject to the Super Circular provision on Conference 
Costs (2 C.F.R. §200.432). States should consult Subpart E of the Super Circular (Cost 
Principles) to determine if there are additional provisions that pertain to a particular item or 
use of that item. 
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A.  Equipmen 

Items purchased for direct use by a State or any of its subgrantees or contractors (rather than for 
public distribution, as discussed later under Section I.E) are properly categorized as 
equipment. The government-wide rules covering the term of art “equipment” are well- 
established in law: Equipment is eligible for reimbursement as a direct expense chargeable 
to a specific project agreement, provided the equipment is needed to perform that project. 
NHTSA’s grant rules impose the additional requirement that the project for which the 
equipment is needed must be based on identification of a specific safety problem in the State 
(often referred to as “problem ID”). In other words, a State must first establish a project 
(documented by a project agreement), based on problem ID. If that project requires the use of 
equipment for its performance, the cost of that equipment may be reimbursed under the 
grant. No project may be created solely to purchase equipment. 

For purposes of illustration of these principles, a speed measurement device such as a radar or 
laser unit purchased by a police agency is a piece of equipment whose expense is permitted 
under Section 402, provided it is identified in a project agreement whose specific safety 
activity (i.e., speed enforcement) requires the purchase of the speed measurement device 
for its performance and provided the need for that project is established by problem ID. 

Fundamentally, NHTSA highway safety grants are for safety activities, and equipment 
serves a supporting role in accomplishing those activities through defined projects. As 
always, equipment must be used, managed, and disposed of in accordance with applicable 
Federal requirements. (Although NHTSA’s grant rules impose a requirement for advance 
approval of equipment only at a threshold of $5,000 and when the useful life exceeds one 
year, all equipment must meet the requirements stated here, and all expenditures to purchase 
equipment are subject to audit.) 

There have been questions about the purchase of items erroneously referred to as “safety 
equipment,” when the intent is to distribute the items to members of the public. Items 
intended for distribution to the public are not “equipment,” as that term is used under Federal 
grant law, and the Federal rules governing equipment do not apply to such items intended 
for distribution to the public. Instead, States should consult Section I.E below, “Safety 
Items for Public Distribution,” for guidance on the treatment of those items. The key to 
differentiating between 

(i) equipment and (ii) items for public distribution is the use of the item—equipment must 
be needed by those carrying outwork under the grant, and must be used, managed and 
disposed of in accordance with applicable Federal requirements. 

 

Illustrative examples of allowable safety equipment. 

• Reflective safety vest for use by employee conducting a roadside survey, 
provided the vest is retained by the program. 

• Bike helmet for use by participants in a bike rodeo event and returned to 
the program after the event. 
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• Safety gear—including helmets, safety vests, reflective material—for use by 
trainees during motorcycle training events and returned to the program training. 
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A. Recognition Awards 

The Agency understands that an appropriate part of any State program involves recognition and 
reward for noteworthy accomplishments. NHTSA highway safety grant funds may be used to 
purchase awards, where appropriate, under a formalized recognition program that rewards 
superior performance or exceptional contributions to the purposes served by the NHTSA 
grant. An appropriate award may be a certificate, plaque, coin, or medal, if it is given under a 
limited, formalized recognition program. 

Illustrative examples of allowable recognition awards. 

• A plaque given to a State employee under the State’s official 
personnel recognition program. 

• A plaque given by the SHSO to a police department at the annual 
highway safety conference for specific outstanding enforcement efforts. 

• A certificate given by the SHSO to an employee for exceptional work in a 
specific enforcement effort. 

• A medal given by the SHSO at a State Lifesavers conference to an individual for a 
career of exceptional service to public safety. 

• A medal or coin given by a subrecipient to a police officer as a formal award for 
specific superior highway safety enforcement performance (but not a challenge coin 
for general distribution). 

• A certificate given by a subrecipient to a community partner for exceptional work 
on a collaborative highway safety project. 

 

B. Educational materials 
 

There have been questions about the difference between “educational materials,” whose purpose 
is to convey substantive information about highway safety, and “promotional items,” whose 
purpose is to generate good will or to incentivize behavior (discussed later, under Section II). 
The former category is an allowable expense, as discussed in this section, while the latter 
category is not. Paper, pamphlets, flash drives, CD-ROMs, and similar media that contain 
educational materials are allowable because their purpose is to contain and convey educational 
information. In order to be considered educational, distributed material must provide 
substantial information and educational content to the public (not merely a slogan) and have 
the sole purpose of conveying that information. If a recipient or subrecipient chooses to 
provide educational content on a flash drive, CD-ROM, or similar device, that device must 
be an economical method of conveying the information. 

 

Illustrative examples of allowable educational materials. 

• Traffic-safety-themed coloring book given to children at a school event, state fair, etc. 

• A pamphlet including statistical information such as “X number of people lose their 
lives every year when not wearing a seat belt” and safety tips distributed at a state 
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fair. 

A flash drive containing information about the dangers of texting and  

• A folder containing information about child passenger safety (e.g., statistics about 
car seat or booster seat laws, proper car seat installation and use, danger of 
leaving children unattended in hot or cold cars, etc.) and relevant safety tips 
provided to parents at a car seat inspection station. 

• A CD-ROM or flash drive containing training or conference materials given to 
attendees at a highway safety conference hosted by the recipient or 
subrecipient. 

 
C. Advertising media 

 

There have been questions about the difference between “advertising,” “public 
relations,” “educational materials,” and “promotional items.” These terms are not 
interchangeable. 

Educational materials are discussed directly above, under Section I.C. The differences and 
distinctions between the other categories are addressed later, under Sections II and III. Here, 
we limit the discussion to advertising media. Advertising media intended to reach a large 
audience—such as television or radio ads, ads on social media, signs, banners, and 
posters— are allowable costs under NHTSA’s highway safety grants. The Uniform 
Guidelines for State Highway Safety Programs provide that “the State should enlist the 
support of a variety of medi 

Illustrative examples of allowable advertising media. 

• Banners or posters featuring the Click It or Ticket campaign for use at events. 

• A “U Text. U Drive. U Pay.” banner displayed in a school. 

• A television ad about the dangers of impaired driving. 

• Posters displayed in bars that say “Report every drunk driver immediately at *55.” 

• A yard sign telling drivers to “Watch for Motorcycles.” 
 

D. Safetv Items for Public Distribution 
 

• The purchase of items for public distribution (in contrast with equipment for 

direct use by a State or its subgrantees and contractors, as discussed under 

Section I.A above) using Section 402 funds is governed by different 

requirements. Such items do not fall within the definition of equipment, and 

therefore are not governed by the same principles. There are important 

limitations on the use of taxpayers’ funds to purchase items for distribution to 

members of the public. NHTSA and its grantees must be mindful of the 

Agency’s responsibility as a steward of public funds. In addition to the 

limitations and requirements described below, any purchase of items for 

public distribution must be justified by compelling safety benefits.  Subject 

to the foregoing cautions and requirements, the Agency has determined that, 

going forward, child restraints (i.e., child car seats); bicycle helmets; and 
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other similar items whose sole purpose is to improve highway safety are 

allowable purchases under the Section 402 program for distribution to 

members of the public, provided these items are specifically identified in a 

project agreement and based on driving (e.g., statistics, ideas to prevent 
texting while driving)
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• A folder containing information about child passenger safety (e.g., statistics about 
car seat or booster seat laws, proper car seat installation and use, danger of 
leaving children unattended in hot or cold cars, etc.) and relevant safety tips 
provided to parents at a car seat inspection station. 

• A CD-ROM or flash drive containing training or conference materials given to 
attendees at a highway safety conference hosted by the recipient or 
subrecipient. 

 
E. Advertising media 

 

There have been questions about the difference between “advertising,” “public 
relations,” “educational materials,” and “promotional items.” These terms are not 
interchangeable. 

Educational materials are discussed directly above, under Section I.C. The differences and 
distinctions between the other categories are addressed later, under Sections II and III. Here, 
we limit the discussion to advertising media. Advertising media intended to reach a large 
audience—such as television or radio ads, ads on social media, signs, banners, and 
posters— are allowable costs under NHTSA’s highway safety grants. The Uniform 
Guidelines for State Highway Safety Programs provide that “the State should enlist the 
support of a variety of medi 

Illustrative examples of allowable advertising media. 

• Banners or posters featuring the Click It or Ticket campaign for use at events. 

• A “U Text. U Drive. U Pay.” banner displayed in a school. 

• A television ad about the dangers of impaired driving. 

• Posters displayed in bars that say “Report every drunk driver immediately at *55.” 

• A yard sign telling drivers to “Watch for Motorcycles.” 
 

F. Safetv Items for Public Distribution 
 

The purchase of items for public distribution (in contrast with equipment for direct use by 
a State or its subgrantees and contractors, as discussed under Section I.A above) using 
Section 402 funds is governed by different requirements. Such items do not fall within the 
definition of equipment, and therefore are not governed by the same principles. There are 
important limitations on the use of taxpayers’ funds to purchase items for distribution to 
members of the public. NHTSA and its grantees must be mindful of the Agency’s 
responsibility as a steward of public funds. In addition to the limitations and requirements 
described below, any purchase of items for public distribution must be justified by 
compelling safety benefits.  Subject to the foregoing cautions and requirements, the 
Agency has determined that, going forward, child restraints (i.e., child car seats); bicycle 
helmets; and other similar items whose sole purpose is to improve highway safety are 
allowable purchases under the Section 402 program for distribution to members of the 
public, provided these items are specifically identified in a project agreement and based on 
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problem ID, just as is required for equipment purchases. The project may not be limited to 
distribution of the items, but must also contain specific performance criteria justifying the 
safety benefit, such as targeted population, 
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number of items for distribution, method of distribution, and educational component. 
(Separately, States may use up to five percent of occupant protection funds awarded under 
23 U.S.C. § 405(b) to provide child restraints to low-income families, because that section 
of statute specifically authorizes this expenditure.) 
For purposes of illustration of the term “sole purpose,” the purchase and public distribution 
of a reflector or reflectorized tape that may be attached to clothing to improve pedestrian 
conspicuity would be allowable (provided it is tied to a specific project to address 
pedestrian safety, as discussed above), but the purchase of a reflectorized backpack or 
jacket would be unallowable. The Agency will interpret the term “sole purpose” strictly 
when evaluating the purchase of items for distribution to the public, and expects States to 
do so as well. No promotional item or memorabilia may be purchased for distribution 
under this provision (see discussion of Promotional Items under Sections II and III below). 

A State that finds ambiguity about whether a proposed purchase is allowed under this 
guidance should not proceed with that purchase. States should exercise their best judgment 
in this area, and should consult their Regional Administrator if they have questions about 
the application of this guidance to a particular project. Regional Administrators should 
reject projects that do not conform to the guidance. 

II. Promotional Items are Not Allowable Costs under NHTSA Grants 
The OMB Super Circular makes clear that no promotional items or memorabilia are allowable 
costs under Federal grants (see discussion under Section III below). Use of NHTSA grant 
funds to purchase promotional items or memorabilia is prohibited and could result in the 
requirement to repay the misused funds. An item that is purchased for distribution as an 
incentive or to increase goodwill (e.g., to police officers to maintain partnerships) is an 
unallowable promotional item. Any item that is distributed as a giveaway, except in strict 
accordance with the provisions of Section I.E above, is not allowable. NHTSA grant funds 
are intended to promote safety and to educate the public about traffic safety, not to provide 
items to individuals or groups through widespread distribution. 

 

This promotional items guidance applies only to the use of NHTSA grant funds for these types 
of purchases. States and their subrecipients may use State funds or privately collected funds 
or donations to purchase promotional items, subject to applicable State laws and policies. 

Illustrative examples of unallowable promotional items or memorabilia include. 

• Bumper stickers, and/or texting thumb bands given to members of the public 
at a state fair. 

• Keychains and/or pens given to groups at a training event. 

• Shirts for volunteers at a state fair or car seat installation center (either as an incentive 
or to designate staffers as a team). 

• Shirts for Law Enforcement Liaisons. 

• Shirts or hats worn by participants in a press event.



 

• Challenge coins, when ordered in bulk and kept on hand to give to many people 
outside of a limited, formalized recognition program (for example, to all attendees at 
a conference, to police officers in the ordinary course of employment). 

 

 

III. Governing OMB Super Circular Provision on Advertising and 

Public Relations Costs 
 

The Super Circular allows Federal funds to be used only for certain specified advertising and public 
relations costs. See 2 C.F.R. § 200.421. 

 

• The Super Circular provides that the only allowable advertising costs are for: o
 Recruitment of personnel required for performance of a Federal 
award; 
o Procurement of goods and services for the performance of a Federal award; 
o Disposal of scrap or surplus materials acquired in the performance of a Federal 

award except when reimbursed for disposal costs at a predetermined amount; or 
o Programoutreachandotherspecificpurposesnecessarytomeettherequirements of 

the Federal award. 

• The Super Circular provides that the only allowable public relations costs are 
for: o Costs specifically required for the Federal award; 
o Costs of communicating with the public and press pertaining to specific 

activities or accomplishments which result from performance of the Federal 
award; or 

o Costs of conducting general liaison with news media and government public 
relations officers, to the extent that such activities are limited to 
communication and liaison necessary to keep the public informed on matters of 
public concern, such as notices of funding opportunities, financial matters, etc. 

 

The Super Circular excludes all other advertising and public relations costs, and 
specifically excludes “costs of promotional items and memorabilia, including models, 
gifts, and souvenirs”—these items are always unallowable advertising and public relations 

costs. 
2 C.F.R. § 200.421(e)(3). Therefore, Federal grant funds are never available to cover the costs of 
promotional items and memorabilia. 
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Appendix 6 

BUREAU OF TRANSPORTATION SAFETY 

PURCHASE OF FEDERAL INVENTORY BY CONTRACTOR INVENTORY 

INSPECTION FORM 

Contractor Name: Contact Name: 

Contact Address: Contact County: 

Contact Phone #: Contact Cell #: 

Project Number/Year: Date Entered into Inventory: 

Date First Inspection Occurred: Date of Current Year Inspection: 
 

 

ID 

Number 

Acquisition 

Date 

 

Description 

 

Make 

 

Model 
Serial 

Number 

 

Cost 

       

       

       

       

       

       

       

       

       

       
 

Signature of Inventory Inspector:     

 

Date sent to Bureau of Transportation Safety (BTS): Date Received by 

BTS: By: 

Signature of Contact:     

 

 

smr:9/23/15 
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                                                                         Appendix 9 - Miscellaneous 

Coffeyville Police Dept. Chief Kwin Bromley Sgt. Rockie Yell

Name of Applicant Agency Name of Agency Head Name of Project Contact Person

Po Box 1629 Coffeyville 620-252 6194 620-252-6160 620-515 5025

Mailing Address City Zip Code Agency Head Phone # Contact phone 13. Cell Phone

102 W 7th St. 620-252-6118 620-252-6116

Street Address, if  Post Office Box entered above Agency Head FAX # Contact Person Fax #

Kendall Francis, City Manager Kwin.bromley@coffeyvillepd.org rockie.yell@coffeyvillepd.org

Person duly authorized to commit the city or county to contracts Agency Head E-mail Address Contact person E-Mail Address

10/1/2015 9/30/2016

10/1/2015 9/30/2017

9481 -16

$9,860

$9,860

 Federal Funding Source  

6/28/2013

CMS No. 03516 9481

CFDA # 20.616

* Year 1 Personnel: $9,360 $500

* Year 2 Personnel: $9,360 $500

Commodities:

Commodities:

* If arrangements for direct deposit of grant reimbursements have not 

been made previously, contact Federal Aid and Project Accounting, 

KDOT, 700 SW Harrison, Topeka, 66603. Phone: (785) 296-3205, FAX: 

(785) 296-7927

Local Benefit %

Section 405(d)

18X920405DKS13

None

National Highway Traffic Safety Admin.

None

NA

100% Local Benefit

FAIN and Award Date

Recipient Match Amt.

Fed. Awarding Agency

Research & Dev. Funds

National Priority Safety Programs (A)

Indirect Cost Rate

Reimbursement checks will be mailed to the address above unless a 

different one is entered here. Also any financial contact person for the 

grant is listed here:

Approved Grant Amt. (Fed. $  Obligated) - Year 1

System for Award Management 

(SAM) Expiration Date:

Reimbursement checks should be made payable to:

City of Coffeyville 

1/10/2017

Financial contact:  Stephanie Richardson, 620-252-6103

Federal Employee ID No. (FEIN):

045253143

48-6043317
Data Universal Numbering System 

(DUNS) No.:

Approved Grant Amt. (Fed. $  Obligated) - Year 2

Application for Impaired Driving Deterrence Program (IDDP) Grant
Kansas Department of Transportation, Bureau of Transportation Safety & Technology

Eisenhower State Office Building, 700 SW Harrison St.

Topeka, KS 66603

General Agency Information

67337

This Year:

Full Period:

Contract Number AL-

KDOT and GRANTEE AWARD INFORMATIONREIMBURSEMENT INSTRUCTIONS

Desired reimbursement method:   

(If direct deposit, see instructions 

at bottom.*)

Printed Check

Contract Periods

Expectations:   

✓ Each fall, IDDP contractors will submit a projected schedule of saturation patrols and sobriety check lanes for the period, O ctober 1 – September 

30.   At least one event will be a check lane.  Recommended is a schedule comprised of two check lanes and five to seven saturation patrols.

✓ No IDDP events mounted by agencies which also contract to do STEP enforcement will take place during the three STEP campaigns, which occur 1) 

Thanksgiving Week, 2) over the two-week period that straddles the official Memorial Day (Click It or Ticket), and 3) over the DUI campaign, which 

starts two weekends prior to Labor Day weekend –on Thursday – and goes through Labor Day (You Drink. You Drive. You Lose).  Furthermore, it is 

strongly recommended that local enforcements not be scheduled close before a STEP campaign where they would have the potentia l to reduce 

the overtime-eligible pool of volunteers available for that campaign. 

✓ IDDP contractors will make every reasonable effort to complete their schedules.   Should a date change be necessary, KDOT Traffic Safety will be 

notified at halbett@ksdot.org as soon as possible.  This is especially significant in the case of check lanes because KDOT law enforcement liaisons 

(LELs)and representatives of the KHP Breath Alcohol Unit often monitor and assist with them.  

✓ Over the IDDP year, an agency will average at least two vehicle stops per hour of reimbursed IDDP enforcement.  

✓ Agencies will operate under a written vehicle safety restraint policy –either departmental or by governing authority – that covers all occupants 

(adult and child).  A model policy is available from KDOT Traffic Safety: halbett@ksdot.orgor 785-296-3618.
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0 0 0

1. Name of Applicant Agency 7. Name of Agency Head 11. Name of Project Contact Person

0 0 0 0 0

2. Mailing Address 3. City 4. Zip Code 8. Agency Head Phone # 12. Contact phone 13. Cell Phone

0 0 0

5. Street Address, if Post Office Box entered above 9. Agency Head FAX # 14. Contact Person Fax #

0 0 0

6. Person duly authorized to commit city or county to contracts if  other than agency CEO 10. Agency Head E-mail Address 15. Contact person E-Mail Address

10/1/2016 9/30/2017

10/1/2016 9/30/2019

-17

11/19/2015

Recipient Match Amt.

19. Federal Employee ID No. (FEIN): 0

0 Local Benefit %

1/0/1900 CMS No. 03516 0

CFDA #: 20.600

FFY 

2017

FFY 

2018

FFY 

2019

* Occasionally, other campaigns may be offered.

 Aug 17 - Sep 

4,  2017

Aug 16-Sep 3, 

2018

Campaigns *

November:  Thanksgiving week:  1 week.  Optional.

May-June (Memorial Day)  Theme: Click  It Or Ticket  Seat Belt Campaign.  2 

weeks.  Expected.

Aug-Sep (Labor Day)  Theme You Drink . You Drive, You Lose.  DUI Campaign. 2.5 

weeks.  Expected.

Nov 21-27, 

2016

Nov 20-26, 

2017

 May 22-Jun 4, 

2017

May 21-Jun 3, 

2018

Nov 19-25, 

2018

Fed. Awarding Agency National Highway Traffic Safety Admin.

Contract Periods

Contract Number

Approved Grant Amt. (Federal Funds Obligated) *

* Current year amount only; each remaining year TBD September prior.

FAIN and Award Date 18X9204020KS16

Section 402 Federal Funding Source

Project Number SP-1300-17

PT-

Full Period:

0

May 20-Jun 2, 

2019

Aug 15-Sep 2, 

2019

21. System for Award Management 

(SAM) Expiration Date:

Research & Dev. Funds None

NAIndirect Cost Rate

100% Local Benefit

0

18. Reimbursement checks will be mailed to the address above unless a 

different one is entered here. Also any financial contact person for the grant is 

listed here. None

State and Community Highway Safety (A)* If arrangements for direct deposit of grant reimbursements have not 

been made previously, contact Federal Aid and Project Accounting, KDOT 

at (785) 296-3205.

Special Traffic Enforcement Program: Grantee Info. & Contract Summary
Kansas Department of Transportation, Bureau of Transportation Safety & Technology

Eisenhower State Office Building, 700 SW Harrison St.

Topeka, KS 66603

General Agency Information

0

KDOT and GRANTEE AWARD INFORMATIONREIMBURSEMENT INSTRUCTIONS

16. Desired reimbursement 

method:   (If direct deposit, see 

instructions at bottom.*)

20. Data Universal Numbering 

System (DUNS) No.: 

Printed Check

This Year:

17. Reimbursement checks should be made payable to:

Expectations:   

✓ STEP contractors will make every reasonable effort to participate in at least the Click It or Ticket and the You Drink. You Drive. You Lose. enforcement 
campaigns.  

✓ Over the term of the STEP year (see bottom) an agency will average at least two enforcement contacts/stops per hour of reimbursed enforcement.  

✓ Agencies will operate under a written safety restraint policy –either departmental or by governing authority – that covers all occupants (adult and 
child).  A model policy is available from KDOT, 785-296-3618. 

✓ Agencies will adhere to the dates posted on the STEP schedule and to the requirements included on the STEP Fact Sheet (both also available from 
KDOT).
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